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THE POLICIES, REGULATIONS AND ADMINISTRATIVE PROCEDURES
REFERENCED IN THE STUDENT PLANNER MAY BE FOUND ON THE LKDSB
WEBSITE AND ARE AVAILABLE IN AN
ACCESSIBLE FORMAT UPON REQUEST.

PARENT/GUARDIAN PROTOCOL
1. Parents are to wait outside at arrival and dismissal times.
2. Parents are to enter the building through the main front doors.
3. Parent who are in the building will be required to sign in our visitor book in
4. Parents are not to use student washrooms.

SCHOOL CALENDAR
September 8, 2021 .................................................................. School Year Begins
October 9, 2021 ............................................................... Professional Activity Day
October 12, 2021 ........................................................... Thanksgiving Day Holiday
November 20, 2021 ......................................................... Professional Activity Day
December 21 -January 1, 2022 ................................................…..Winter Holidays
February 3, 2022 ............................................................. Professional Activity Day
February 15, 2022 ....................................................................Family Day Holiday
March 15-19, 2022............................................................... March Break Holidays
April 2, 2022 ........................................................................... Good Friday Holiday
April 5 , 2022 .................................................................... Easter Monday Holiday
May 24, 2022 .......................................................................... Victoria Day Holiday
June 4, 2022 .................................................................... Professional Activity Day
June 29, 2022 ........................................................................... Last Day of School

ATTENDANCE AND SAFE ARRIVAL
Regular attendance is necessary for student success. It is our policy to follow the
Safe Arrival Procedure P-AD-114 which can be found on the Board’s website to
enable the school and parents/guardians to account for any student’s unexplained
failure to arrive at school.
Reporting an Absence
It is the responsibility of parents/guardians to inform the school on a timely basis
if their child is going to be late or absent. An answering machine is available to
assist with this requirement. When calling the school to report student lateness
or absence, dial the school phone number and when prompted, the attendance
extension is #1.
the full name of your child
your relationship to the student (eg. father, mother)
the name of the classroom teacher
the reason for the absence

whereabouts of the student.
SCHOOL RECORDS
Changes of address, telephone number, custody status, job, emergency contact
person, doctor, etc. must be reported to the school Secretary so that records are
verify and allow for updates to important student information. Additional changes
must be communicated to the school secretary.
ARRIVAL AND DEPARTURE PROCEDURES
The school yard is supervised 15 minutes before bell time. Students must not be
come into the school when they arrive without permission. Students are expected
to wait outside in the designated play area until directed to enter the school by a

Once at school, students may not leave the
property without written parental permission.
At the end of the day, students are to leave the
school property as soon as they are dismissed,
unless they are involved in a supervised school
activity.

TRANSPORTATION (P-BU-505)
Riding the school bus is a privilege not a right. This privilege is extended to students
whose behaviour is appropriate while riding the bus. Students must behave on
the bus in a way that ensures that the driver can concentrate on driving and all
passengers are safe and comfortable.
Improper conduct may result in the withdrawal of this privilege.
Transportation policy allows bus transportation services to those families who
may require transportation to two locations due to shared custodial arrangements
within the school eligible transportation boundary.
Bus Cancellation Policy
Buses cancelled due to fog in the morning will run in the afternoon to transport
Buses cancelled due to snow conditions in the morning will not run in the afternoon.
Bussed students who receive a ride to school must also be picked up at the end of
classes on a day buses have been cancelled due to snow.
In the event that students are at school, we will call home, and then the emergency
contact or a neighbour or friend, to notify that children are being dismissed early.
Please be sure that your child has a place to go should this occur. When feasible,
radio stations will make announcements.
If the safety of your child is of concern, it is ultimately your decision as to school
attendance during inclement weather.
Listen to the local radio stations (FOX 99 FM or CHOK 1070 AM) for accurate
information. Transportation policies are available at www.schoolbusinfo.com.
STUDENT AUDIO AND VIDEO INFORMATION
PHOTOGRAPHING, AUDIOTAPING, VIDEOTAPING, AND FILMING OF
STUDENTS (A-PR-215-07)
During the school year, your child(ren) will be involved in a variety of school related
activities consistent with the purpose of educating students in accordance with the
Education Act.
If you wish your child to be excluded from photographing, audio taping, or
videotaping as a part of such activities, please notify the Principal of the school in
writing as soon as possible. Otherwise the school will assume your consent.
A signed release is required for images or audio recordings to be included on
sheets for elementary students and through the grade 8 to 9 and subsequent
years’ option sheet process for secondary students.
A Special Event Student Release Form is required for the imaging or audio recording
part of routine activities and which may be shared outside of the jurisdiction of the
School or Board. These will be sent home as events/projects occur.

SAFE SCHOOLS
Code of Conduct, Progressive Discipline and Bullying
It is the policy of the Lambton Kent District School Board to ensure positive, safe,
visitors.
For detailed information see LKDSB Regulations at www.lkdsb.net. Select “Board
Info” and “Policies & Regulations”, Safe Schools R-AD-110 includes Code of
Conduct, Bullying, and Progressive Discipline.
Student Wellness & Bullying Intervention Phone Line
select extension #5 to leave a message.
pupil where,

(b)

i. Causing harm, fear or distress to another individual, including physical,
psychological, social or academic harm, harm to the individual’s
reputation or harm to the individual’s property, or
ii. Creating a negative environment at a school for another individual, and
The behaviour occurs in a context where there is a real or perceived power
imbalance between the pupil and the individual based on factors such as size,
strength, age, intelligence, peer group power, economic status, social status,
religion, ethnic origin, sexual orientation, family circumstances, gender,
gender identity, gender expression, race, disability or the receipt of special
education.

Bullying behaviour may occur through the use of physical, verbal, electronic,
written, or other means.
(a) Creating a web page or a blog in which the creator assumes the identity of
another person;
(b) Impersonating another person as the author of content or messages posted
on the internet;
(c) Communicating material electronically to more than one individual or posting
material on a website that may be accessed by one or more individuals.
Aggressive behaviour may be intentional or unintentional, direct or indirect. It can
take many forms, including physical, verbal, and social. If aggressive behaviour is
physical, it may include hitting, pushing, slapping, and tripping. If it is verbal, it may
include name calling, mocking, insults, threats, and sexist, racist, homophobic, or
transphobic comments. If it is social or relational aggression, it is more subtle and
may involve such behaviours as gossiping, spreading rumours, excluding others
ignoring. Social aggression may also occur through the use of technology.
These are Board property and are subject to search under the direction of school
administration. Students are not to leave valuables in their desks or unlocked
lockers.

ELECTRONICS and TECHNOLOGY
RESPONSIBLE USE OF TECHNOLOGY FOR STUDENTS
The Lambton Kent District School Board provides students with access to
technology to support their educational and learning experiences. Since students
have access to technology, they have a role to play in maintaining a secure
environment. The purpose of these Regulations is to set out the expectations
with respect to the use of technology and the responsibilities of each individual in
maintaining a secure environment.
These Regulations apply to all students of the Lambton Kent District School Board
(“LKDSB”). R-PR-200.1-12
BYOD –BRING YOUR OWN DEVICE
The Lambton Kent District School Board believes that technology can be a
powerful tool to enhance learning. We are committed to innovation and continuous
improvement. We will incorporate and model 21st century practices, global
perspectives, and technologies. We believe that it is our role as educators in the
21st century to help our students to be responsible users of technology, and to use
these tools where possible to enhance student achievement.
Personal devices may include iPods, iPads, tablets, netbooks, laptops, as well as
gaming devices and smart phones that have access to the internet.
Use of Personal Devices
Individual teachers may, at their discretion, invite students to bring personal devices
will vary from class to class based on units of study, appropriateness of certain
tools, age and experience of students, etc.
The use of personal devices in classrooms will be carefully planned, guided and
creation of multimedia content such as videos, audio etc, commenting on blogs,
adding content to a wiki or website, participating in online discussions, word
processing, and accessing Web 2.0 applications.
Use of Personal Devices Guidelines
Students may be permitted to bring personal devices to school, provided that the
1. The Acceptable of Technology for Students Administrative Procedures must
be followed.
not be physically connected into the wired network, and devices must not be
connected to a school computer.
3. The use of personal devices in the classroom is for learning purposes only as
directed by a teacher.

5.
6.

purposes in the classroom may be used for collaborative learning purposes.
Students are responsible for maintaining their personal device at all times
(eg, ensuring the device is fully charged, ensuring that apps are downloaded,
troubleshooting, and connecting to the guest wireless network).
Devices must not be used to take pictures or record video of other students
that are inadvertently taken must be deleted before the device goes home.

7.

washrooms, and dressing areas at any time would be in violation of the
Criminal Code and Privacy legislation and may be subject to internal and
external disciplinary consequences.
Students are fully responsible for their own devices, whether lost, stolen or
damaged.

Consequences
Students who do not comply with Acceptable Use and BYOD Procedures may face
the following consequences, at the discretion of the School Principal, and taking
•
•
•
•
•
•

of the day.
Device taken away and parent/guardian contacted to collect it.
Formal meeting with parents/guardians.
Device no longer allowed at school.
Suspension.
Police involvement.
EMERGENCY PROCEDURES

SCHOOL CLOSINGS
The Director of Education, or designate, will make the
decision whether a school will be closed or not. The
Manager of Transportation Services, or, on occasion (see below), the Manager
of Plant and Maintenance will advise the Director of Education, or designate as
early as possible, of information he/she has received that would indicate a need to
consider the closure of one or more schools. Similarly, school principals will advise
situations that would indicate a need to consider the closure of a school.
As well as inclement weather conditions, schools may be closed as a result of
failure of the physical plant (heating, electrical, water), or as a result of extreme

aware that buses are cancelled by zone.
FIRE, TORNADO, LOCKDOWN DRILLS

early in the year. After leaving the school, students must wait with their teacher
until a signal indicates that all is clear for re-entry. Fire drills are practised six times
per year. Tornado drills and lockdowns are practised once each per year.
HEALTH RELATED INFORMATION
STUDENTS WITH ANAPHYLAXIS (A-SE-302), ALLERGIES & ASTHMA
Due to life threatening reactions to such allergens as latex, bee stings, scented
required. Depending on the particular allergies within the school, parents will need
to adhere to restriction of any foods as communicated by the school. Children
plans will be put in place for these children. Parents are required to have the
authorization of medication form completed by the family doctor each school year
for any medications to be dispensed at school.
COMMUNICABLE DISEASES
So that the Public Health Unit can keep track of communicable diseases like
mumps, chicken pox and measles, parents are asked to contact the school as
soon as they know about such health problems. This helps the Health Unit in
protecting us all from general outbreaks of illness.
HEAD LICE (PEDICULOSIS) A-AD-116
Lice spread very quickly and require much work to eliminate. Parents must call the
school if their child has lice. Parents must keep the child home for a minimum of
24 hours, ensuring the child’s hair is nit free. Classes may be checked to prevent
parents to check their children for signs of lice or nits.
ILLNESS
For the health of the entire school community, parents are encouraged to keep their
child at home when they are not well enough to participate in all school activities.
When a student is ill, a parent will be contacted to take the
child home as soon as possible.
MEDICATION
The LKDSB has a policy (R-SE-302) concerning the
Performance of Medical and Physical Procedures for
Students. This includes the administration of medication
to students by school personnel. It is the responsibility of
parents/ guardians to administer medication to their children.
Treatment regimes should, where possible, be adjusted to
avoid administration of medication during school hours. When this is not possible,
parents may request the assistance of school personnel through their school
principal.
by parents.

MISCELLANEOUS ITEMS
STUDENT DRESS CODE (R-AD-133)
While at school, students are expected to be dressed in a tasteful, age-appropriate
dressed based on stated expectations included in this planner, will be required
to correct the problem before returning to class. Decisions on dress codes will
1.
2.
3.

•
•
•

The school’s student dress code will relate to fostering a safe and respectful
learning and teaching environment.
The school dress code will be consistent with the Human Rights Code and the
Charter of Rights and Freedoms (e.g. disability, religious beliefs).
Expectations will be stated for student compliance with the school dress code
policy and will take into consideration local circumstances and the principal’s
authority under the Education Act.
bandanas, hats, or hoods worn in the school

•

clothing or jewelry with profanity, symbols or pictures of alcohol, drugs, sex,
violence and/or display cultural and racial insensitivity
halter tops, tube tops, tank tops, muscle shirts, or clothing that reveals bare

•
•
•
•

sheer tops
visible undergarments
clothing that is full of holes
detachable chains (whistle straps, chokers, neck key-chain holders, etc.)

Jackets and coats are not to be worn in the classrooms.
Footwear must be worn at all times while at school. Running shoes are required
for the gym.
GUM
shoes, on the underside of desks and tables and, occasionally, in hair. Students
may not chew gum in the school, on the playground or on the buses unless special
permission is granted.
COMMUNICATION BETWEEN HOME AND SCHOOL
Open communication between home and school is essential for student success.
There will be a number of occasions when you will be invited to the school for
special events. We hope that you will attend if at all possible. We will keep you
informed of upcoming events and activities through regular school and classroom
newsletters and calendars available through your child or posted on the school
if they have concerns about your child’s progress. Please feel free to contact the
school when you have questions.

HOMEWORK
Homework is useful in reinforcing what has been learned in class, preparing
students for upcoming lessons, extending and generalizing concepts, teaching
responsibility and helping students develop positive habits.
represents an ongoing, three-way communication that involves student, teacher,
and parent. Homework is not necessarily assigned by a teacher. In general, an
incremental increase of 10 minutes per grade can be expected.
•
•
•
•

Quality daily reading & writing
Work completion (daily assigned work, missed work, projects, assignments )
Weekly review of math concepts
Ongoing review of notes and materials for evaluation

•
•
•
•
•

Provide a quiet work place
Prioritize activities to do in the evening
Provide appropriate materials and supplies
Be sure lighting is adequate
Be consistent in checking for notes, permission slips, notices, and other
school communication
Check student planner on a regular basis
Help your child to write lists, schedules, reminder notes
Have a consistent routine for homework, activities, bedtime
Reward good organizational skills at home

•
•
•
•

HOMEWORK FOR ABSENT STUDENTS
When the student is absent due to illness for more than one day, homework for the
previous day will be provided upon parental request and will be available for pick
up at the end of the day.

BICYCLES, SKATEBOARDS AND ROLLER BLADES
The school cannot accept any responsibility for loss or damage to these items.
When bicycles are brought to school, they must be walked, not ridden on school
premises, and must be parked (preferably locked) in the bicycle stands. It is
necessary that all students wear appropriate safety helmets and follow the same
laws as vehicles. Rollerblades and “Heelies” (roller shoes) are to be removed and
regular outdoor shoes put on before entering the playground. Skateboards are not
to be used on school property.
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PLAYGROUND AND SCHOOL PROPERTY
Use of the school playground and equipment
outside of school hours is at the user’s own risk.
We ask that community and school members
who wish
to use the playground outside
of school hours respect the rules and safety
measures observed during school hours.
SCHOOL INSURANCE
Ontario law does not permit School Boards to insure students for accidents or
injury. Instead, the school sends home a package with information on how to
purchase student insurance by mail from a major insurance company. The school
information.
SCHOOL ITEMS ON LOAN
Most items necessary for school programs are supplied by the school. These items
are loaned to students with the understanding that they will be returned in good
condition. Students may also have the opportunity to borrow school equipment,
including uniforms. Replacement costs may be charged for any school articles or
equipment lost or unnecessarily damaged.
TOBACCO, ALCOHOL AND DRUGS
It is illegal for anyone to use tobacco, alcohol or drugs on school property and
prohibited at school related activities. If students are suspected of using, or
are in possession of these substances, disciplinary action will be taken. When
STUDENT USE OF SCHOOL PHONES
The school telephones are used for school business. Students are not permitted
to use the school telephone, except in an emergency, and with the permission of
school personnel.
VISITING THE SCHOOL
environment for all students, access is restricted to the front door. At dismissal,
parents are asked to meet their children outside the appropriate exit door. When
page your child to meet you.
VOLUNTEERS (R-PR-219)
Our goal is to have many volunteers in the school while still maintaining the safety
of the students in our care as well as the safety of our volunteers. Volunteers
assist with hot lunch days, excursions, one-on-one or small group remediation,
sports, graduation, fundraising and School Council business. The Safe Schools
Act mandates criminal background checks to be completed for volunteers. Please
see the principal if you are interested in volunteering at our school.

