	PROCEDURAL WRITING CRITERIA CHECKLIST

Student Name: ___________________________________
Date: _________________

Writing Task: _________________________________________________________________



	
	MET
	NOT YET MET

	Content

· Title is interesting and appropriate.

· Effective lead captures the reader’s attention.

· Details are logically developed and specific.

· Ending leaves the reader with a clear understanding of the procedure.


	
	

	Style and Organization

· Voice is active.

· Nouns are specific.

· Format is clear and easy to read.

· Visual presentation is appropriate and functional.


	
	

	Conventions

· Information is easy to read, with clearly marked divisions.

· Sentences are complete.

· Punctuation is appropriate.
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