LKDSB REPORTING SERVICES

LOGGING IN

To log into the Reporting Services website, open a browser window (Internet Explorer,
Firefox) and type the following URL:

http://reports.lkdsb.net

You will be prompted with the following window:

Connect to reports . kdsb.net

N

Connecking ko reports. lkdsh . net,

User name: | L% [v] .

Password; | |

[ Iremember my passwaord

[ 0K ][ Cancel ]

Your user name will be the portion of your email address before the “@” symbol. This is
the same user name that you use to log in to your computer. Your password will be your
staff id. This number can be found on your pay stub. When you click the OK button,
your credentials will be verified. If they are correct, you will be granted access to the
website.
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NAVIGATION

Once logged in you will be presented with the following screen:

ﬂ; Report Manager - Windows Internet Explorer

@; - |& http: ffreports. lkdsb.netfReports/Pages/Folder aspx

=SB E)

File Edit ‘ew Favoribtes Tools  Help

{“f Favorites

/€& Report Manager

‘ié 6 Track-It! Web & | Customer Porkal € Weather Forecast Sarnia, O,

»
. Sarnia, Ontario - 7 Day For...

fi - B

— @; * Page ~ Safety ~ Tools - .@w ?

LKDSB Reporting Services
Home

Contents
(]

Home | My Subscriptions | Help

[

Search for:

Show Details

[ Trillium
Trillium Reports

F 00w -

€ Internet ¥3 -

Click the Trillium link.
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Click the Trillium Elementary Teacher link




A list of available reports will be displayed.
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Notice that the upper portion of the screen has changed and is now indicating which
folder you are working within. You may use the links on this upper portion of the screen
for navigation. Likewise, you may use the Back and Forward buttons that are built-in to

your browser.



RUNNING A REPORT

To run a report, click on the name of the report and you will be forwarded to a screen
where you must enter the report parameters. In this example, a user has clicked on the

DRAVerification report.
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Fill in the parameters by using the drop down boxes. Some parameters are dependant
upon others so they will initially be grayed out. Here is an example of the same report
with all of the parameters filled out:

School Code CNFC School Year 20082009 View Report

Class Code 3/4D v Date |s/8/2003 |
Assessment Code |[DRAP  |v|  supresswarnings [No  [v]




DRA VERIFICATION PARAMETERS

School Code
The School Code parameter will allow the user to access the 4-letter school code of the

schools they are assigned within Trillium.

School Year
The School Year parameter will allow a user to access the current school year or previous

school years.

Class Code
The Class Code parameter will let a user select any class they have access to within
Trillium. To have access to a class, you must be the set as the default teacher within

Trillium.

Date
The Date parameter is used to determine the students printed on the class list. If a student
is enrolled in a classroom on the provided date, their name will be printed on the report.

Note: By default, all Date parameters will be assigned the current date. To change this

date, click on the Calendar Icon ( i ) located to the right of the Date parameter field. A
calendar control will pop up and allow you to select a different Date.
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Today is Monday, December 10,
2007

Assessment Code
The Assessment Code parameter will be either DRAP or DRAJ depending on the grade
level of the students within the class.

Suppress Warnings
When the DRA Verification report is run, it scans for errors and warnings. If you would
like the report to only display the errors, you can set the Suppress Warnings parameter to

yes”.



Once all of the parameters have been successfully configured, click the View Report

(__Miew Report |) button located on the right side of the screen to execute the report. If
there is a missing parameter, a warning similar to the following will be displayed:

Message from webpage E

L] "_n. Pleaze zelect a walue for the parameter "Supress Warnings'.
L

If there are no missing parameters, the report will execute. Once a report has been
generated, a preview will appear in the bottom portion of the screen.

Note: Some reports query a large amount of data and may take some time to execute.

To navigate to different pages, you may use the navigation buttons or use the scroll bar.
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To refresh the report, click the Refresh ( 2l ) button.

To modify the zoom level of the preview, select a different zoom percentage.
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PRINTING/EXPORTING

To print a copy of the report, click the Print button ( = ). This will launch the Print
dialog box:

NOTE: You must use the print button located within the online application. Itis
usually located beside the Export button or beneath the page navigation buttons
(depending on desktop resolution). If you use File = Print or the Internet Explorer
Print button, the report will not print correctly.

Print X

Printer

Mame: |'l,'l,LKDSB_TREE'I,CREC_IT_C:::Iu:uur.PRINTERS.CREC.LKDSB ﬂ Properties...
Skakus: Ready

Type: Dell Laser Printer S100cn PCLE

Where: V\LKDSE_TREE\CREC_IT Colour.PRINTERS.CREC LEDSE

Comrment: [ Print ko File
Prink range Copies

s all Murmber of copies; 1 3

" Pages Fram: B .

Prewvigw. .. K | Cancel

To generate a Print Preview, click the Preview button located at the bottom left of the
box. Click OK to print the report.

Note: The print preview will give a more accurate representation of what will come out
of the printer than the initially generated report. In some reports, the initially generated
report will only show one record per page; however, the print preview and the actual
printed report will be correct.

To export a report, first select a format from the drop down box and then click the
Export button.

ISele-:t a format x| Export

*ML file with report data
CsV (comma delimited) -
TIFF file

Acrobat (PDF) file
web archive
Excel




A dialog box will pop up and ask you if you would like to Save or Open the file.

A copy of the DRA Verification report is shown below:

Lambton Kent
== District School Board

Aberarder Central School
20082009 Primary DRA Collection

|Teacher: | ) | |Class:
Baseline Assessment 1 Assessment 2 Assessment3

Student Name OEN Grade |IEP | SCH | DIP |DCP |DGP | SCH | DIP |DCP |DGP | SCH | DIP | DCP | DGP | SCH | DIP | DCP | DGP
526130308 01 ABER | & 1w | =t |aBER | 14 | 18 | =t | ABER | 20 | 16 | =2
466855525 01 ABER | 20 | 16 | <2 | ABER | 28 | 18 2 | ABER | 28 | 18 2
158372581 01 ABER | 3 16 | <k | ABER | @ 17 | <1 | ABER | 2 16 | <1

01 ABER | 3 16 | <k | aBER | & 17 | <t | aBER | 2 16 | <1

627438045 01 ABER | 34 | 20 | =3 | ABER | 34 | 20 | <3 | ABER | 3 | 20 | =3
484003454 01 aBER | 2 [ ma | <k |aBER | 2 | Ma | =k | ABER | B 7| =
127345366 01 ABER | 4 16 | K | ABER | 4 16 | K | ABER | 2 16 | <1
B04374206 01 ABER | 3 18 | <k | ABER | & 17 | <1 | ABER | 18 | 10 1
003412321 01 ABER | A | WA | <k | ABER | 4 16 | K | ABER | 12 | 18 | =1
T46875384 01 AEER | 2 | WA | =k | ABER | 4 16 | K | ABER | 10 | 16 | =1
BT5832511 01 ABER | 8 17 | <1 | ABER | 24 | 16 | <2 | ABER | 28 | 16 2
B25TITIT4 01 ABER
BT5964017 01 ABER | 38 | 16 | 3 | ABER | 238 | 18 3 | ABER | 44 | 18 | =4
B15108163 01 ABER | & 17 | <1 | mBER | 14 | 20 | <1 | mBER [ 18 | 21 1
300588272 01 ABER | 8 10 | <1 | mBER | 24 | 17 | <2 | ABER | 30 | 16 | <3
666067AT4 01 AMBER | 2 [ mMNa | <k | ABER | 2 | Ma | <k | ABER | 8 18 | <1
280626500 01 ABER | 8 21 | et |aBErR | 10 | 18 | <1 | aBER | 18 | 20 1
326585032 01 ABER | 3 16 | <K | ABER | 4 16 | K | #BER | @ 16 | <1
T15847861 01 ABER | 8 16 | =1 | ABER | 14 | 18 | =1 | ABER | 18 | 16 [ =1
260817038 [i7] ABER | @ 18 | <1 | ABER | & 12 | <1 | ABER | 14 | 16 | =1

DRAVerification Page 10f2 0/21/2009 B:13:47 AM

Lambton Kent
District School Board

424002848 02 ABER | & 18 | <1 [ ABER | & 18 | =t [ ABER | 10 | 18 [ =1
738218173 02 ABER | 10 | 17 | <1 | ABER | 14 | 18 | <i | ABER | 24 | 16 | <2
891830588 02 ABER | 4 17 | K | aBER | 4 17 | K | #BER | 8 7| o=

Errors/Warnings

[Error: No DIP value for Assessment?] [Emrer: Mo DCP value for Assessment3]

LEGEND

SCH = School
DIP = DRA Instructional Level Primary

DCP = DRA Comprehension Primary
DGP = DRA Grade Level Primary




